South Brunswick Community Education
School Age Care Programs
Family Handbook
Before School and After School (K-8)

September 2019 - June 2020
The Mission of the Before and After School Program is to provide all children quality care in
a safe, recreational environment that fosters mutual respect and offers children a variety of
choices of developmentally appropriate and interest-driven activities.
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South Brunswick Community Education Office
P.O. Box 701
Monmouth Junction, NJ 08852
Our offices are located on the first floor of the Board of Education building at 231
Blackhorse Lane. Office hours are 8:30 AM – 4:30 PM. For your convenience our dropbox is located outside the front entrance of the building.

Before & After School Office Staff
Neel Desai, Director of Community Education

732-297-7800 x5167

Sheila Barry, School Age Care Manager

732-297-7800 x3197

Kelli Williams-Stackhouse, Asst. Mgr.
For Children’s Programs

732-297-7800 x3198

Sylvia Jenkins, Before/After School Secretary

732-297-7800 x3190*

Deana Myers, Secretary for Holiday Camp

732-297-7800 x3159

Maria Chavkin, Fiscal Manager, Tuition Assistance

732-297-7800 x3175

*Please note that extension 3196 is now the attendance line where you should only
leave any messages about your child’s absence from the program. Please contact
Sylvia Jenkins on any other matter at extension 3190.
SOUTH BRUNSWICK STATEMENT OF AFFIRMATIVE ACTION AND NON-DISCRIMINATION

The Board of Education affirms its responsibilities to ensure all employees equal
employment opportunity and all students in South Brunswick equal opportunity, regardless
of age, race, creed, religion, handicap, sex, ancestry, national origin, or social and
economic status. Complaints of discrimination/denial of equal opportunity should be
directed to Kim Maloy-White Extension 5107, the affirmative action officer, at the Board
of Education Office 732-297-7800.
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ENROLLMENT AGREEMENT (2019-20 school year)

Federal Tax ID 22-600-2305

I agree to adhere to the South Brunswick Before and After School Childcare Programs
enrollment agreement below and procedures listed in the parent handbook.
I give my child permission to participate fully in these programs. I understand that my failure
to abide by any part of this agreement may result in removal from the program.
1. I am ENROLLING my child/children in the Before/After School Program. Payment of the
$50 registration fee and first month’s tuition, which are both non-refundable, is due at time of
enrollment. I am entering into an agreement that is divided into equal payments for the
school year.
2. If I need to WITHDRAW my child(ren), I will email Community Education by the 15th of the
previous month, for withdrawal effective on the 1st of the next month. Failure to
email Community Education will result in being responsible for that month's tuition. See
examples.
Example 1: Email Community Education by November 15, and withdrawal is effective on
December 1. Failure to email Community Education will result in being responsible for
December's tuition.
Example 2: Email Community Education by May 15, and withdrawal is effective on June 1.
Failure to email Community Education will result in being responsible for June's tuition.
3. If I WITHDRAW my child(ren) before the end of the school year, I will automatically be
charged an Early Termination Fee of $100 per child. If I choose to re-enter the program after
terminating this agreement, I understand that I must pay all outstanding fees and balances
before my child(ren) is placed in the program again.
4. Schedule changes cannot be made after May 15th.
5. I am responsible for monthly payments to be paid by the 25th of each preceding month.
Payments received after the 7 day grace period will be assessed a $25 late fee.
Example 1: October’s tuition is due September 25th, the late fee will be posted on October 3.
Example 2: November’s tuition is due October 25th, the late fee will be posted on November 2.
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6. Withdrawal from the program for non-payment will occur 7 days after non-payment of the 2nd
month’s tuition. Example: If you have not paid for October and November’s tuition by October
25, your child will be automatically withdrawn as of November 1. Email
Maria.Chavkin@sbschools.org with any payment concerns.
7. All payments must be current by May 2nd, or student will be dismissed immediately.
Likewise, June’s tuition and any other fees must be received by June 1st or student will be
dismissed immediately, and registrations for any other Community Education programs
will be placed on hold until payments are brought current.
8. In the event of illness, vacation, or other absences such as scouts and other after school
activities, the After School Program staff must be notified in writing. Additionally, if my child
attends a school for children with special needs, I will inform the Community Ed. office on a
daily basis of changes in child’s attendance for any reason including differences in school
calendars. Regardless of other activities, illness, or differences in school calendars, I am
responsible for my child’s full tuition payment.
9. The fee for pick-up after 6:00 PM is $15 for each 15 minutes or portion thereof. In
addition to this fee, the second time I am late, I will be fined $10; the third time $20. These
fines are billed directly to me and are payable upon receipt. Any further lateness will result
in dismissal from the program.
10. If I am enrolled for half sessions in either the AM or PM, I may not sign in my child earlier
than 8:00 AM or pick up later than 5:00 PM. The same fees and fines listed in Item
9 will apply to early drop off or late pick up.
11. There is a $40 processing fee for returned checks. If this occurs a second time, all
future payments must be made online, in cash or by money order.
12. I will notify the Community Education Office of any phone number, home address
changes, or email address changes for myself and/or my emergency contacts by emailing
program.registration@sbparents.org
13. I understand that there will be no program on days that South Brunswick Township
Public Schools are closed due to inclement weather. For specific instructions for
“Emergency Closings/Delayed Openings,” refer to parent handbook.
14. The staff will assume full responsibility for my child from the time he/she arrives at the
program until dismissal time. In the AM, a parent/authorized person must come in to sign in
their children. In the AM, children will be sent to their regular classroom teacher. In the PM,
each child will be checked in upon arrival. The child must be signed out by a parent/authorized
person 17 years of age or older no later than 6PM.
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15. I give my permission for my child to participate in walks and field trips. Specific details
will be provided.
2019-2020 Before/After School Holiday Camp Dates
South Brunswick Holiday Camp! When school is out, camp is in! South Brunswick Community
Education's Holiday Campers in grades K-8 enjoy a fun-filled program during most school holidays
and breaks in the 2019-2020 school year when school is closed. This year’s dates are:
•
•
•
•
•
•
•
•
•
•
•
•

September 30 (Rosh Hashanah)
October 1 (Rosh Hashanah)
October 9 (Yom Kippur)
November 7 (NJEA Convention)
November 8 (NJEA Convention)
December 23 (Winter Break)
December 27 (Winter Break)
December 30 (Winter Break)
April 14 (Spring Recess)
April 15 (Spring Recess)
April 16 (Spring Recess)
April 17 (Spring Recess)

Students will participate in exciting activities including arts & crafts, playground games, music,
computers, & group games. Early drop off 7-9am and late pick up 4-6pm is included in the $55 daily
rate. Students must be enrolled in the Before & After School Program to be eligible.
https://register.communitypass.net/reg/index.cfm
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2019-2020 District Calendar: Visit the website: www.sbschools.org for more information and the
most updated calendar.
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ELIGIBILITY
We serve all children in grades Kindergarten-Grade 8 in the South Brunswick Public School system.
We provide an inclusive environment and make every effort to accommodate special needs students.
If a support staff is required for your child, we will advertise the position once we have received
registration paperwork. Your child will be enrolled in the program when that position is filled.
COMMUNICATION
Due to the large number of families served in our programs, communication between families and the
Community Education office will be done primarily via e-mail, using the address listed on your
Community Pass account. It is imperative that you check your e-mail for correspondence daily, and
add info@communitypass.net and program.registration@sbparents.org to your address list in order to
avoid important and timely information being sent to spam or junk mail folders.
TUITION PAYMENTS
DUE: 25th of the preceding month

LATE: 7 days after the 25th

A courtesy e-mail reminder will be sent out each month. Tuition is based on the number of hours and
days enrolled. The yearly total is divided into 10 equal monthly payments. Tuition is paid every
month through June and is due by the 25th of the preceding month (for example, December’s tuition is
due on November 25th).
Remember to notify the After School Program staff in writing in the event of extended illness, vacation
or other absences from the program; however, note that you are still responsible for the full monthly
tuition. Families who withdraw prior to the end of the school year are charged a $100 early
termination fee per student. There will be a past due charge of $25 for payments not received after
the 7 day grace period. This fee will be assessed on the next month’s tuition bill. If tuition is two
months in arrears, the child may be removed from the program. Contact Maria Chavkin
maria.chavkin@sbschools.org or x3175 for tuition assistance information (see page 16).
Payments are made online through Community Pass using a Visa/Mastercard credit or debit card.
Payments by check should be mailed to PO Box 701 Monmouth Junction NJ 08852 or dropped in our
secure drop box outside of 231 Black Horse Lane. We CANNOT accept post-dated checks. Cash
payments need to be made in person at Community Education at 231 Black Horse Lane.
CHECKS RETURNED FOR INSUFFICIENT FUNDS
When a check is returned to us for insufficient funds, the family will incur a $40 fine. The check must
be replaced with the additional $40 fee, or payment for both can be made online through Community
Pass. If a family experiences a returned check a second time, they will no longer be permitted to pay
for any Community Education program with a check. All payments will then need to be made online or
with cash in our office.
RECEIPTS AND FLEXIBLE SPENDING ACCOUNTS
Receipts for childcare will be available on Community Pass. If you require a signature for an FSA,
send a self-addressed, stamped envelope to Sylvia Jenkins. We will not FAX or e-mail receipts.
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ARRIVAL & DEPARTURE
There is a buzzer system in place at the entry to our programs. Please state your name and the name
of the student you are picking up or dropping off.
Sign In/Out: Parents/Guardians MUST sign children in and out on the attendance form.
AM Arrival: Each child must be brought into the program site by the parent/guardian who will sign the
child in on the attendance form no earlier than 7AM, include sign in time. This might appear to be an
inconvenience when you are in a hurry to get to work in the morning – but it is a legal requirement. It
also enables you to receive important information and is your only way of knowing that your child will
arrive at the program. Failure to follow this procedure may result in removal of your child from the
program.
PM Departure: ALL children must be picked up by 6 PM. A parent must come in and sign out on
the attendance form, include sign out time. Additionally, no student can be released to someone
suspected of being under the influence of drugs or alcohol.
Pick-up Authorization: Your enrollment forms provide space to list those people authorized to pick
up your child after school. Your child will be released to no other person unless you have sent a note
to the program authorizing that person to pick up your child. For emergency authorization, please call
the BAS office. They will confirm your call and instruct the staff accordingly. The authorized pick up
person will be required to show identification
Cell phones - As a courtesy to our staff and other parents, we ask that you refrain from speaking on
your cell phone while dropping off or picking up your child.
Change of plans? If your child is absent from school during the regular school day, you do not need
to notify the program unless your child attends an out of district school. The staff at each school will
check the daily absentee lists to note which children are absent from school.
HOWEVER, if your child attends school during the day but will not be attending the After School
program on a regularly scheduled day, CALL the attendance line 732-297-7800 x3196 before 11 AM.
Please spell your child’s name, include their school, grade and how they will get home. Also send a
note with your child to his/her classroom teacher, indicating that your child is to go home on the
school bus or has other plans.
Are you going to be late? If you find that you will not be able to get the school by 5 PM or 6 PM, call
the person designated for emergency pick-up giving them ample time to arrive at the after school site
by 6 PM. Call the site and inform them of the change. If no one arrives by 6 PM, After School staff will
call the emergency pick-up person to come get your child. Late pick-ups put an unfair burden on the
staff, who have other obligations. If your child is registered at half time and you arrive after 5 PM, you
will automatically be charged a late pick-up fee and fine. Abuse of this policy will result in the child’s
removal from the program.
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Late Pick-Up Charges - There is a fee of $15 for each 15 minutes or part thereof that you are late.
There is also a $10 fine for second lateness and $20 fine for third lateness. After the third time, your
child will be dropped from the program. Fees/fines will be charged to your Community Pass account.
PROGRAM
Our Before and After School (BAS) program provides the opportunity for children to choose from a
variety of active and quiet recreational and enrichment activities. Children are encouraged to make
their own choices, be creative and pursue individual interests. They assume responsibility for their
own behavior, respect the rights of others and keep their environment clean and happy. Programs
provide families with a monthly calendar that outlines available choices related to a theme. In the
morning program, children are not grouped by ages but instead children will choose interest areas.
In the afternoon, children are grouped according to grades and given a healthy snack. Thirty minutes
of outdoor play is encouraged on a daily basis, weather permitting. The children may be involved with
computers, crafts, creative arts, physical fitness, nature studies, etc. as well as table games, puzzles
and sports. The after-school program combines enrichment, community service and homework time
within a recreational environment.
Time is set aside each afternoon for homework. We offer a quiet place for homework to be
completed. Please note that we cannot guarantee that homework will be completed during the
scheduled homework time. Also, we do not offer homework tutoring. If your child requires
assistance in completing his/her homework because it is too challenging, please contact your
child’s classroom teacher.
Morning Hours – from 7 AM until school begins. If your child attends a school that starts at 9:05, you
may select the half session at our K-5 schools and sign your child in any time after 8:00 AM. If you
sign in before 8AM, you will be charged an early drop-off fee.
Afternoon Hours – close of school until 6 PM including regular early closing days. If you use the half
session, you must pick your child up by 5 PM or be charged late fees/fines. Your child may not
attend the after school program if she/he was absent from school.
AFTER SCHOOL SNACKS
Working with Chartwells Dining Service, the program provides a daily after school snack. The monthly
menu is sent with the program calendar.
Due to the growing number of students who have been diagnosed with peanut allergies, which can be
fatal to some, Chartwells School Dining Services no longer serves items that are peanut-based or use
foods prepared with peanut-based products in any of our cafeterias. While this change does not
impact “packed” lunches or snacks, we ask that you be mindful of the existence of food allergies
among children and discourage sharing of snacks.
We are also unable to serve snacks in our daily programming in which the first ingredient is sugar.
EARLY RELEASE DAYS
The school district schedules early release days for parent-teacher conferences and school planning.
If your child is registered on the day of the week that is an early release day, we take care of
him/her from the close of school until the usual pick-up time. Our program starts when the
children are dismissed. Unfortunately, we cannot accept schedule changes on these days and
we do not offer drop in on early release days.
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UP-TO-DATE ADDRESS & HOME/WORKPLACE PHONE NUMBERS
Please be sure to inform Sylvia Jenkins if your home, work, cell, or emergency contact phone
numbers change. She will inform the sites. Please keep your emergency numbers up to date. The
emergency contact number and address must be local, within 10 miles of the school. We ask
that you provide us with an alternate work number where someone will answer the phone and
contact you in an emergency.
EMERGENCY CLOSING
We operate any day that school is open beginning the first day of school until the last day of school. If
schools are closed because of snow/ice, the program does not operate. If the school day has begun
and a school closing is called due to weather conditions, parents/guardians are encouraged to pick
up as early as possible. The program may close early or open late due to inclement weather.
Please be mindful of the fact that our own staff are placed in dangerous driving conditions as well.
Emergency closings will be broadcast on the district website, and on the district auto-dialer system.
In an emergency After School closing, we will use the district’s auto-dialer system. The
numbers used are those you provide to your school. We do not have a separate system. If
you have not provided cell or work numbers to the auto-dialer system, then you will only
receive a phone call at your home phone.
An emergency email notification keeps subscribers informed of emergency closings or
delayed openings or other instances where parents may be required to take action (school
evacuation due to power outage, etc.). Signing up is simple, visit www.sbschools.org for
instructions.
DELAYED OPENINGS
If the school district has a delayed opening, our programs begin at 8:30 AM. There will be no staff
prior to 8:30 AM. As usual, please walk your children into the program and sign them in. If you are
unsure of the status of Before School, please use the same procedures as mentioned for emergency
closing information.
TIER II DISMISSAL
During times of high alert the school may experience a larger than usual number of parents coming to
pick up children for early dismissal. In the event of such an emergency, we have put plans in place for
an orderly, organized dismissal called a Tier II. (Tier I is regular dismissal.) Note: The building is not
in danger; this is a plan to control parent traffic. Please follow posted directions for the safety and well
being of all children.
PERIODIC DROP-IN
Families who have current enrollment information on file may use the program occasionally, on a
drop-in basis. There is no guarantee that the drop-in space will be available. You must first
contact Sylvia Jenkins at 732-297-7800 x3190, press 1, to see if there is space. Please call her at
least 24 hours before the date you wish to use the program. The drop-in fee is $25 for the Before
School Program, $35 for the regular After School Program and $45 for early release days.
Unfortunately due to staffing and other constraints, we may not be able to accommodate all
drop-in requests.
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STAFF
The School Age Care Manager oversees the entire program. She is most focused on after school
programs, site staff and the curriculum. The Assistant Manager for Children’s Programs oversees
the morning program and curriculum materials. Staff are paraprofessionals who offer your child a
wealth of experience. We have teachers, district personnel, college students, community members
and high school interns. At all sites, there is a Site Coordinator or Program Leader. Staff members
participate in regular trainings given by the South Brunswick School District and workshops given by
other NJ organizations. We staff at a 1:15 ratio.
FAMILY ORIENTATION
Family Orientations are held in the beginning of the year prior to the first day of school. To arrange for
an orientation during the year, contact your Site Coordinator or Sheila Barry at 732-297-7800 x3197.
We encourage parents who are unfamiliar with our programs to schedule an appointment to observe
before enrolling.
ILLNESS – EMERGENCY
In the event that a parent/guardian is notified by the school nurse during the school day to pick up a
child because s/he is ill, the child will not be admitted to the after school program. Please be advised
that if a child attending the program develops a fever, has diarrhea, is vomiting or has broken out in a
rash, the parent will be contacted to pick up the child from the program.
In the event that a child becomes ill during BAS, the staff will notify the parents and request that the
child is picked up as soon as possible. This is to ensure the health and safety of all of the children. If
the parent cannot be reached, the staff will contact the emergency contact person listed on the
registration form. In the case of extreme medical emergency, the local rescue squad will be
contacted. BE SURE that your medical records and phone numbers are up-to-date, as inaccurate
numbers can delay treatment for your child. Emergency contact numbers should be local contacts
who live in or around South Brunswick. Contact Sylvia Jenkins at (732) 297-7800 x 3190 or
Sylvia.jenkins@sbschools.org to make changes to information.
MEDICATIONS
NO prescription or non-prescription medication can be given by our staff during the program.
Any required medications must be administered by the school nurse during the school day.
Any medications for life threatening emergencies, such as, nebulizers, inhalers, Epipen, etc,
will be administered under the direction of one of the Community Education nurses.
The parent must provide the medication in its original container, with the doctor’s prescription
to the after school nurse. Please advise the School Age Care Manager if your child requires
medication for a life threatening condition.
CODE OF CONDUCT
We follow the district’s code of student conduct in order to facilitate a consistent and unified
understanding of behavioral expectations. We try to create an environment in which children are
encouraged to develop an appreciation of their own rights and the rights of others, along with
assuming the responsibilities that go with those rights. We do not tolerate any racial slurs or
physical or verbal abuse of other children or staff.
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All South Brunswick Schools embrace the following core values, CARES, in an effort to build positive
school citizens in our learning community. This is supported through our district’s Character
Education Program.
C Cooperation
A Assertion
R Responsibility
E Empathy
S Self-control
At the beginning of the year, children discuss with each other and the staff the rules and procedures
that foster a positive environment. Each group establishes and posts its own rules. Children’s
involvement in setting the rules helps them be more responsible and respectful of others.
LOGICAL CONSEQUENCES
The assignment of logical consequences is a school-wide practice to assist children in developing
self-discipline. Sometimes children break rules. Logical consequences help students fix their mistakes
and learn from them.
Logical consequences help staff respond to misbehavior, in an age appropriate way, that allows
children to fix and learn from their mistakes while preserving their dignity.
There are different types of logical consequences:
You break it, you fix it
Time-out
Loss of privilege
On occasion, when offenses are repeated or when a student is not learning from logical
consequences, additional remediation is necessary. This may include a parent-staff conference or
suspension or referral to a counselor.
RESPECT
The BAS environment is one of mutual respect among staff, children and families. If there is a
problem, please discuss the situation directly with a staff member or their coordinator. To arrange a
private meeting, please contact the site coordinator.
At no time will parents/guardians be allowed to approach another parent/guardian or student.
Violations could result in the parent/guardian being banned from the program.

11

BOARD OF EDUCATION POLICIES
ACCEPTABLE USE POLICY (A.U.P.)
The South Brunswick School District believes that all students should have access to technology
tools, resources, and services when they act in a responsible, efficient, courteous and legal manner.
Internet access and other online services, available to students and teachers, offer a multitude of
global resources. Our goal in providing these services is to enhance the educational development of
our students.
We educate students about appropriate online behavior including awareness and response to cyberbullying and interacting with others on social websites. In addition, we take steps to block access to
inappropriate content, monitor safety and security when students use electronic communications,
prevent unauthorized access including “hacking,” and prevent unauthorized disclosure, use and
dissemination of students’ personal information.
Acceptable uses of technology are devoted to activities that support and enhance teaching and
learning. Use of “technology tools” refers to all digital tools and equipment that are used in South
Brunswick classrooms and schools— whether district-owned or privately-owned. Therefore, the
A.U.P. also covers students in upper grades who participate in Bring Your Own Device (B.Y.O.D.) at
the invitation of their teachers and under the conditions outlined in the B.Y.O.D. Guidelines.
To use any technology in our instructional environment and while on school grounds, students must
have an “Acceptable Use Policy: Technology Agreement” on file. All students and their
parents/guardians must sign and/or electronically acknowledge this document. The Agreement,
which is written in age-appropriate language, covers the following intervals: Kindergarten (which
covers K-2), Third Grade (which covers 3-5), Sixth Grade (which covers middle school), and Ninth
Grade (which covers high school). Copies of these divisional “A.U.P. Technology Agreements” may
be found on the District website, www.sbschools.org, under “Vision and Policies.”
BRING YOUR OWN DEVICE (B.Y.O.D.)
The B.Y.O.D. Policy applies to students in grades 6-12 only. On occasion, an elementary teacher in
4th or 5th grade may choose to invite students to bring their own privately owned devices to school
for use with a particular project during a specified time period. A communication will be sent home
with the specifics should this occur. A student who does B.Y.O.D. must adhere to the Student Code
of Conduct, the Acceptable Use Policy, and all applicable Board policies and the guidelines for
B.Y.O.D. The use of personal devices by students is optional; students who do not participate in
B.Y.O.D. will not be penalized, and alternative modes of participation will be available.
BUS CONDUCT
NJ Statute provides that the bus driver shall be in full charge of the school bus at all times.
Infractions deeming the student to be unmanageable can be reported to the school principal by the
driver and disciplinary action taken as necessary. Please refer to the Student Transportation
Brochure for further description of the Rules & Responsibilities. Students are only permitted to ride
on their assigned bus. In addition, the Code of Student Conduct also applies to bus behavior, as well
as behavior at the bus stop. It also applies to the behavior of walkers to and from school.
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DRESS CODE
The wearing of clothing bearing obscene writing or promoting indecent or unacceptable behavior,
whether stated or implied, will not be permitted. In all such cases, students wearing inappropriate
items will be asked to remove or replace them. When it is determined that students are in violation of
these guidelines, they will be sent to the nurse’s office and provided with temporary clothing for the
remainder of the school day.
No student is permitted to wear a hat or any other head covering in school, unless required to do so
by religious custom or medical condition.
Since students at the elementary level have recess every day, it is recommended that the students
wear sneakers or other safe footwear (no flip-flops) to school daily. In addition, students should dress
for the weather, since recess occurs throughout all seasons of the school year.
ELECTRONIC COMMUNICATIONS POLICIES
Policies #3283/#4283: "Electronic Communications Between Teachers / Support Staff Members and
Students."
These two policies (teacher and support staff) protect students from receiving or exchanging any
improper or inappropriate electronic communications with any members of the staff. Students may
not communicate with a staff member through anything other than the district email system, district
telephones, and district-sponsored or district-approved (e.g. Edmodo) social media sites and web
pages. Likewise, a staff member may not use or provide a personal email address to communicate
with students, may not use a personal phone to communicate with students, is prohibited from text
messaging communications with students, and prohibited from communicating with any student
through a personal social networking website or other personal Internet-based website. A staff
member may not offer or accept “friend” requests. Note: Under special circumstances (e.g. field
trips, sports team events, club activities), a staff member may receive permission from the principal to
use a personal device or personal media site for the purpose of communicating
emergency/information notification in a timely manner.
HARASSMENT, INTIMIDATION, AND BULLYING (H.I.B.) POLICY
It is the intent of the NJ Legislature in its January 2011 enactment of the new Harassment,
Intimidation, and Bullying (HIB) Law to strengthen the standards and procedures for preventing,
reporting, investigating, and responding to incidence of HIB of students that occur in school and off
school premises.
The District prohibits all acts of harassment, intimidation or bullying. HIB is defined as any gesture,
written, verbal or physical act or any electronic communication (that is, transmitted by an electronic
device) whether it be a single incident or a series of incidents that:
●
Is reasonably perceived as being motivated by either any actual or perceived characteristic such
as race, color, religion, ancestry, national origin, gender, sexual orientation, gender identity and
expression, or a mental, physical or sensory disability or by any other distinguishing characteristic;
and
●
Takes place on school property, at any school-sponsored function, on a school bus, or off school
grounds that substantially disrupts or interferes with the orderly operation of the school or the
rights of other students; and that
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●
A reasonable person should know, under the circumstances, that the act will have the effect of
physically or emotionally harming a student or damaging the student’s property, or placing a student
in reasonable fear of physical or emotional harm to person or damage to property; or
●
Has the effect of insulting or demeaning any student or group of students, or
●
Creates a hostile educational environment for the student by interfering with a student’s
education or by severely or pervasively causing physical or emotional harm to the student.
A HIB complaint will be investigated promptly within the defined timeline and in adherence with the
procedures set forth in the District HIB Policy. This policy can be accessed in full on the District web
page at www.sbschools.org along with contact information for the District’s Anti Bullying Coordinator
and each school’s Anti Bullying Specialist.
PUBLIC COMPLAINTS AND INQUIRIES
Policy provides a forum for members of the community to resolve any misunderstandings between
the public and the school district regarding school personnel, district operations or instructional
materials. Resolution is initially attempted through discussion between the involved parties and
generally takes place at the classroom or school level.
RECORDING POLICY
The taking or sharing of pictures and/or video during school hours is prohibited unless required for an
academic task and under the direction of a staff member. Students may not use devices to record,
transmit, or post photographic images or video of a person or persons on campus during school
activities or school hours, unless otherwise allowed by a staff member.
SOCIAL MEDIA
The district and its schools will maintain web pages, Facebook pages and Twitter accounts.
Expanding Internet presence and utilizing social media sites will allow building and central
administration to share information at any moment, thereby allowing the community to access this
information via commonly used platforms. Please follow or like the district and school social media to
receive updates and important information.
In the Community Education Program: Parents and staff may not take photographs/videos of children
other than their own at any Community Ed program, and parents should not post photographs/videos
of children on any website or social media platform.
WEAPONS AND DANGEROUS INSTRUMENTS
Board of Education Policy regarding Weapons and Dangerous Instruments and State Law states that
“any item known to be a weapon or any item used in such a way as to intimidate or physically hurt
another person is prohibited from being on school property..” In addition, the Board Policy prohibits all
imitation weapons and “the Board reserves the right to initiate and impose disciplinary action for
conduct involving weapons.” Given the changing political climate in schools across our country, it is
essential that our students learn early that threatening language is not acceptable. Expressions like
the following will not be tolerated: “I’m going to shoot you. I’m going to bring a gun to school and
shoot you. I’d like to kill you.” Verbal comments, written notes, and gestures along these lines will be
taken seriously and dealt with accordingly. The school may have to consider police involvement in
such instances.
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CUSTODY & GUARDIANSHIP
Unless a parent’s right to information about his/her child has been terminated by the court, both
parents have access to this information. If a parent’s right has been terminated by the court, the other
parent must provide such legal documentation to the program. The program will need a copy of that
part of your legal agreement that specifies the custody and visiting rights of parents. This
information will be kept confidential. The program needs this information in order to meet its legal
obligations.
COOPERATION WITH SCHOOLS
As Community Education enters its 31st year of providing services to families, we eagerly look forward
to meeting your family childcare needs. Although the South Brunswick Community Education Before
and After School Programs are self-supporting and must cover all direct expenses from tuition, they
are possible only with the support of the South Brunswick Board of Education and school staff. We
have 8 sites serving 11 schools. We have benefited from the use of school facilities and equipment
and the cooperation of each school’s principal, assistant principal, office staff, nurse, custodians,
teachers and support staff. We all work together to foster the best for our children.
SUMMER DAY CAMPS
South Brunswick Community Education operates two very successful day camps from 7 AM to 6 PM.
BASE camp is for students entering grades 1-5 and Camp 6-7-8 is for students entering grades
6-8. Our counselors are teachers, recreational specialists, college students who are interested in a
career with children, and experienced high school students. We also offer full day enrichment camps
including reading/writing, math/science, music, dance and art. Camp information is available on the
district website in late February/early March.
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>>> Brunswick Acres, Cambridge, Constable <<<
>>> Greenbrook, Monmouth Junction, Crossroads <<<
2019-2020 Before & After School Programs
Monthly Tuition Rates
First Child

Second Child

DAYS PER WEEK

DAYS PER WEEK

5

4

5

4

3

Full AM from 7 AM

$128

$117

$111

$109

$100

$95

Half AM after 8 AM

$114

$107

$100

$97

$91

$85

Full PM until 6 PM

$227

$217

$204

$193

$185

$173

3

Half PM until 5 PM
$210 $199 $185
$179 $169 $158
-------------------------------------------------------------------------------------------------------------------------------------Club 678 at Crossroads School – After School Only –
Program is held at Crossroads North
First Child

Second Child

DAYS PER WEEK
5

4

3

DAYS PER WEEK
5

4

3

Full PM until 6 PM

$242 $227 $211

$206 $193 $179

Half PM until 5 PM

$225 $208 $193

$191 $177 $164

There are no early payment discounts.
Sibling Discount: 15% when children are enrolled with the same AM and/or PM schedule. Discount
taken off lowest tuition. Discounts do not apply if receiving tuition assistance.
Fees
• Returned checks - $40
• Late fee - $25 if received after the 7 day grace period
• Drop in - $25 AM, $35 PM
• Late Pick Up - $15 for every 15 minutes or part thereof, $10 fine for 2 lateness, $20 for 3 lateness
• Holiday Camp - $55 a day per child, no sibling discount
• Early Termination fee - $100 per student
nd

rd
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>>> Brooks Crossing, Brooks Crossing at Deans <<<
>>> Indian Fields, Indian Fields at Dayton, Crossroads <<<
2019-2020 Before & After School Programs For Elementary Schools
Monthly Tuition Rates
First Child

Second Child

DAYS PER WEEK

DAYS PER WEEK

5

4

3

5

4

3

Full AM from 7 AM

$105

$97

$93

$89

$82

$79

Full PM until 6 PM

$250

$237

$222

$213

$202

$190

Half PM until 5 PM
$230 $219 $207
$195 $186 $176
-------------------------------------------------------------------------------------------------------------------------------------Club 678 at Crossroads Middle School – After School Only –
Program is held at Crossroads North
(students walk with staff from South Middle to North Middle)
First Child

Second Child

DAYS PER WEEK
5

4

3

DAYS PER WEEK
5

4

3

Full PM until 6 PM

$242 $227 $211

$206 $193 $179

Half PM until 5 PM

$225 $208 $193

$191 $177 $164

There are no early payment discounts.
Sibling Discount: 15% when children are enrolled with the same AM and/or PM schedule. Discount
taken off lowest tuition. Discounts do not apply if receiving tuition assistance.
Fees
• Returned checks - $40
• Late fee - $25 if received after the 7 day grace period
• Drop in - $25 AM, $35 PM
• Late Pick Up - $15 for every 15 minutes or part thereof, $10 fine for 2 lateness, $20 for 3 lateness
• Holiday Camp - $55 a day per child, no sibling discount
• Early Termination fee - $100 per student
nd

rd
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TUITION ASSISTANCE AND STATE SUBSIDIES
Community Education accepts NJ State Childcare Subsidy program agreements (New Jersey Cares
for Kids, Work First etc.). These programs are administered by Community Childcare Solutions.
Applications and information for this program are available at
https://www.sbschools.org/community_education/tuition_assistance_information and
www.communitychildcaresolutions.org.
For families who do not qualify for state subsidy, Community Education has a limited tuition
assistance program for qualified families whose income falls within the range described below.
Families who are interested in tuition assistance should contact Maria Chavkin at 732-297-7800 x3175
or via email at maria.chavkin@sbschools.org. All information will be kept confidential. Tuition
assistance is funded by the other parents in the program.
As part of the Community Education Tuition Assistance process, families who fall within state
eligibility limits are required to complete the NJ Cares for Kids state application.

2019-2020 Tuition Assistance Eligibility Chart
SOUTH BRUNSWICK COMMUNITY EDUCATION
TUITION ASSISTANCE ELIGIBILITY CHART 2019-20
Size of household
Income
2
up to
9,500
up to
15,500
up to
20,500
up to
24,500
up to
27,500
up to
29,500
up to
31,000
up to
32,500
up to
34,000
up to
35,500
up to
37,000
up to
38,500

3
17,000
23,000
28,000
32,000
35,000
37,500
39,000
40,500
42,500
44,500
46,500
48,500

4
25,000
31,000
36,000
40,000
43,000
45,000
47,000
49,000
51,000
53,500
56,000
58,000

5
33,500
39,500
44,500
48,500
51,500
53,500
55,000
57,000
59,000
62,000
65,000
68,000

6
% parent pays
41,500
10%
45,500
20%
49,500
30%
53,500
40%
57,500
50%
60,000
55%
63,000
60%
66,500
65%
69,500
70%
72,500
75%
75,500
80%
78,500
85%
100%
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